©2024 Personal Transition Guidance LLC & Courageous Women Publications™

Client Services Agreement

May 2024 PEGGYLEE HANSON

GENERAL TERMS

Project Name: |Courage Under Siege, 2024 Volume 7 Edition

Date of project: |Spring-Fall 2024

Scope of project: |Create and produce eBook and print versions for Amazon.com, and
audiobook via Audibel.com, at minimum. At most, eBook distribution
via Smashwords or D2D (Draft2Digital) to include Nook and iBook.

BOOK FORMAT
FRONT MATTER SECTIONS PARTY RESPONSIBLE
e Cover (Front and Back) Peggylee

e Copyright and Publishing Info

Table of Contents

Introduction

e Testimonials (if applicable)

o Acknowledgments

e Foreword (by a respected colleague of PeggylLee’s)

BODY/CHAPTER SECTIONS PARTY RESPONSIBLE

10 Chapters — approximately 30,000-45,000 words in total Individual Authors

BACK SECTIONS PARTY RESPONSIBLE
e Epilogue/Synopsis (if applicable) PeggylLee / Authors

e About the Publisher (authors will have bios displayed at end of chapter)

BOOK PRODUCTION, PUBLISHING PHASES, TIMELINE (example)
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BOOK PRODUCTION, PUBLISHING PHASES, TIMELINE, continued

August 2024 September 2024

monoaY TuEspAT WEDNESDAY THURSBAY moNDAY TuEspAY WEBNESDAY ‘THuRSDAT
29 30 S 01 02 03 04 26 27 28 29 30 31 o1
Recording. Recoming Recerding Recorsing
g
Beok Teatrion s
as 08 o7 o8 09 10 11 0z ) 04 05 [ o7 o8
Rassscieg Group cheekin Resarsing Racarsug Ruening Rscarding Racarng. Bty
e Lok Proufing Proafine Prouine
EonkTerimensl | HookTestinonsl | Bac il Kt
" Geteng: a reirgs
12 13 14 15 16 17 18 09 10 11 12 13 14 15
[— RO -LBS TN Racering Rocorg Recowig Rasirdin —
Boak Promanen & Audks £t uela Eatdng Autls Edtng il Esiing, Aucts Eaiing. Prastng Pructing oty Prastng precting prasting Prasing
Tesimeniskt BuskTuctmonlsl  BookTowdionial | BeokTesdmonsl | BeokTewhions | BookTationlal | BookTesdmonlsl | Beok Tewdnionia
et Gathenngs Gathering Gotrangn. Gaherings Gacherings Gatharings Gatheirgs
19 20 21 22 23 22 25 18 17 18 19 20 21 22
Recoucieg Oroup - Distfbte | Audio Edtig, Autlo Bt Busia Edrng. 2ud Eottng o Edttrg PublsherTases | Publherosks | PubsherTusks | PublehorTases | Publsherfese | PublsherTesks  Publehor Tasks
Autio Bt ‘sosis Mt Bz
—ar
26 ar 28 29 30 3 01 23 24 25 2 29
A Ediiri. Ao B ing Ausio Btk Ao Ediirg Ao Ediing. i Edion FublishecTases  Publier Tk | PubisberTashs | PublaherTasis | Publbar T PublntecTahs Publisher Tasks
az 03 20 o1
Pusisner T2
o L e b e e P [ s

October 2024 November 2024

manoay TuEsBAT WEBNESDAY THURSBAY
moKDAY Tumsoay YDNESDAY ‘THuRSDAY
30 [ 0z 03 04 05 [
Aucher Fins Autnor inal Adtr Pl Auber Firsl Az Finsl Autar sl A sl 28 29 a0 ar o1 02 03
ol ppruval apraval aoprom ppronl I veredors, Mlversions Alrershans uptoodod
Upiertos I3 ADPS | Uplosd Inta A 1D Aope
o7 08 03 10 1 1z 13
A el Appraal Ausnar Fira A Final amar Fral ausmar Ara sazner Fnai At Fral Apg il e 05 o6 o7 o8 o8 10
Aemroal Avproval Aapraval st Hupron Pl slvoniuns Pl all eesions- | Publish s versons- | Publ i B Publish l varsions
Bather Rt GotrerAsolews | GaberReviws | Gather Feews | Gistoer Beileus. Ao,
16 17 18 18 20
- | PUBishes Vecalon - - - Publishey Vacation- | PUB e Vecarish - 13 1 15 18 17
Soveweadng) | Somiwedang | SonswWesung | SoviWesang | Soriswecangl a2 r e Gy at
ur sussaest our Susessal o Sucesen! o S oursueceest
21 22 25 26
Publshor Vacaton - Publlser Vaeation. | Pul n- | Publher Vaeaton.  Fublkher vacatien- | Puble 20 21 22 23 24
Sans Wadirg. S Wedding SonsWedting | Sers Wedding)
1 1
28 29 30 a1 oL oz 03
Al varsions luwied Al verions Alversianu iy 25 26 27 28 29 30 oL
Ioen appe upicasdua ot dps  uploscied b Appe e Ml
Al o s
otne i Agps
as 05 wotess
02 03
[ el e Gu s LIC Fues, FugeE

PAYMENT, CONTRACT & OTHER INFORMATION

This agreement between PeggylLee Hanson (herein referred to as DEVELOPER) and the recipient of the email
(CLIENT) whereby this agreement is attached, and formally begin upon receipt of participation through PayPal or
other financial arrangement.

By completing any one of the PayPal transactions, CLIENT acknowledges and gives consent to be included in this
book named, “Courage Under Siege” or similar. CLIENT understands that there is a limit of ten (10) contributors
per anthology book. Once the number of submissions reaches ten (10), CLIENT will have a choice to either:

1) be published as an individual ebook via Amazon’s Kindle Direct Publishing open-source application, or

2) be held over for the next publication of "Courage Under Siege" anthology work.

This contract was written using the guidelines of the Editorial Freelancers Association Code of Fair Practice.
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PAYMENT, CONTRACT & OTHER INFORMATION (continued)

CLIENT also understands that their story is to be set chronologically of when the program payment is received in
full.

With regards to the payment schedule, if the multi-pay option is selected, monthly payments are due the same
day of each month as the first installment payment date. In the event subsequent payment cannot be rendered,
CLIENT will inform DEVELOPER five (5) calendar days prior to when payment is due.

This contract is a flexible agreement between DEVELOPER and CLIENT. Changes to the delivery or payment
schedule, terms, or any unforeseen circumstances during the project will be taken into consideration, should
they occur. A resolution will be discussed and mutually agreed upon before any action is applied.

CANCELLATION FEES & PROJECT POLICY

If either party cancels the project, for any reason, a resolution will be discussed. An agreement will be reached
to satisfy both CLIENT and DEVELOPER.

RIGHTS, COPYRIGHT & OWNERSHIP

The chapter submission and author profile materials created during the development of this project by CLIENT
will become and are the sole proprietorship of CLIENT. No CLIENT will use any part of another client’s
submission without prior permission. However, CLIENT immediately gives DEVELOPER permission to use
excerpts at will for the purpose of marketing and promotional efforts.

The book copyright in its entire entity is assigned to DEVELOPER. DEVELOPER will also retain files for the sole
purpose of back-up and not for public distribution or use on a project for another client.

CLIENT RESPONSIBILITIES
CLIENT agrees to:

1) Be present each week during training calls. If unable to attend, CLIENT will notify DEVELOPER of
absence.

2) Open and read emails sent during production of this book, as they may contain important project
information.

3) Participate in collaboration with marketing and promotional efforts.

4) Be of support and encouragement for the other anthology authors within this book.

5) Meet material submission requirements and deadlines.

6) Be willing to try methods foreign or new, such as Facebook Livestream, Zoom video conference
meetings, and other social mediums.

This contract was written using the guidelines of the Editorial Freelancers Association Code of Fair Practice.
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7) Offer any assistance to FREELANCER in the form of editing, cover creation, proofing, any task to ensure
the highest quality product.

DEVELOPER RESPONSIBILITIES
DEVELOPER agrees to:

1) Be on schedule pertaining to:
a. meeting times and duration
b. deadlines
2) Be respectful of you and your work.
3) Coach you through any uncertainty with your writing.
4) Keep you on track to meet submission deadlines.
5) Support you in every manner.
6) Keep you informed with up-to-the-minute information as warranted.
7) Produce a high-quality product.
8) Make the process fun and as stress-free as possible.
9) Teach you by example how to publish your own book.
10) Do her finest to help you reach #1 BestSeller status on Amazon.

AGREEMENT ACKNOWLEDGMENT
By entering this business relationship through financial remittance, CLIENT agrees to the terms herein.

This contract was written using the guidelines of the Editorial Freelancers Association Code of Fair Practice.
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